mMaia
Student Tutorial: Link your Common App account to Maialearning

Step 2: within Maialearning

For counselors and teachers to support your Common App applications this year, you must first
link your Common App account to Maialearning. Linking your account syncs your college list in
Common App to your list in MaiaLearning; and allows supporting documents to be submitted to
Common App.

Note: The Common App application cycle rolls over on August 1% each year. If you link your
account before August 1%, you will need to repeat this process again after August 1.

Before linking in MaialLearning, you must create your Common App account, enter your high
school in the Education section of the Common App tab and complete the FERPA authorization.
Once these steps are completed, you are ready to link your account to Maialearning.

Steps to take in Maialearning

e Go to www.Maialearning.com and click Log In to sign in
e Click your profile image on the top right of the page
e Select Settings
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On the next screen, review the instructions and click Continue

Link to Common Application x

x Cancel Continue

This will take you to the Common App site. Log in with your Common App username and
password.

NOTE: Be sure to sign in with

the account you will use to

A A submit applications this year.

below to sign in, o create an account to get started |f your computer uses aUtOﬁ”,
s check that the email is correct

Email+ before you click Sign In

Connect your Common App

Password *

Show password

Need help?
Visit the Applicant Solutions Center,

On the next screen, review the information and check | agree to confirm you have read
and agree to sync your information to Maialearning.

Hi, Student!

By checking the box below you will enable MaiaLearning to
access certain information from your Common App account
that is necessary for integration and processing

If you authorize this connection, you will be granting permission
to MaiaLearning to

« See the status of your applications and recommendations

« View additional Common App data in order to support
submitting recommendations on your behalf

@gree "

Gancel @

Click Connect to complete the sync.
o You should be automatically taken back to Maialearning. If not, click the link on
the Success screen to return to your Maialearning account.



Congratulations! Your account is now successfully linked. You can view your link status,
Common App ID, FERPA Status, and Fee Waiver Status on your Settings page in MaialLearning.
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FERPA Authorization
If you didn’t complete the FERPA authorization in Common App before linking your account, you
will see a yellow Release FERPA button underneath your Common App details in MaialLearning.
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e If you see this option, click Release FERPA to complete the FERPA authorization in
Common App. You will need to complete this before counselors begin sending your
supporting documents to Common App.



