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Student Tutorial: Link your Common App account to Maialearning

Step 1: within Common App

For counselors and teachers to support your Common App applications this year, you must first
link your Common App account to MaialLearning. Linking your account syncs your college list in
Common App to your list in MaialLearning; and allows supporting documents to be submitted to
Common App.

Note: The Common App application cycle rolls over on August 1% each year. If you link your account
before August 1%, you will need to repeat this process again after August 1%t.

Before linking, you must complete the following steps in Common App. Once this is complete,
please see the tutorial “Step 2: within MaiaLearning” for remaining steps to link your account.

Steps to take in Common App

e Go to www.commonapp.org
e |f you do not have a Common App account, click on Create an Account or Start your
application. If you have an existing account, click Sign In.
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e Click on the Common App tab.

Dashboard My Colleges Common App College Search Financial Aid Resources

e Complete the required fields in the Profile section. For now, you must at least select your
current or most recent Secondary/High School. It is very important to select your
current school correctly. Search by your school’'s CEEB code, instead of school name, to
avoid mistakes.
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Dashboard My Colleges Common App College Search Financial Aid Resources
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e Be sure to click the “Continue” button in each section to save your responses.
e Next, click on the My Colleges tab.

My Colleges Common App College Search Financial Aid Resources

e You must have at least one college on your My Colleges list. Go to College Search to add
one if needed.

e Select one of the colleges from the My Colleges list. Click Recommenders and FERPA
and then click Complete Release Authorization.

Dashboard My Colleges Common App College Search Financial Aid Resources
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e A pop up with instructions will appear. Review the instructions, check the box next to
acknowledge you have read and understood, and click on Continue.

I have read and understood the FERPA Release Authorization

explanation above.*
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e On the following screen, review the instructions, and check the box to acknowledge that
you agree and understand. Once you check the box, select one of the options listed, and
check the second box to acknowledge that you understand your selection applies to all
colleges and cannot be changed after any recommendation or application has been
submitted.

X Release Aut

FERPA Form

| acknowledge that every school that | have attended may
release all requested records and recommendations to colleges
to which | am applying for admission. | also understand that
employees at these colleges may confidentially contact my
current and former schools should they have questions about
the information submitted on my behalf.*

Please select one: *

@ | waive my right to review all recommendations and supporting
documents.

| DO NOT waive my right to review all recommendations and
supporting documents.

| understand that my waiver or no waiver selection above
pertains to all colleges to which | apply and that my selections
on this page cannot be changed once | sign and click Save
below.*

Signature * Date *

ol

e Type your name in the Signature box, enter the date, and click Save and Close.

Once these steps are completed, you are ready to link your Common App account to
Maialearning. Please see the Step 2: within MaiaLearning tutorial for detailed instructions.



